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1. OGwue nonoxeHus

1.1. Kogekc aTuku u cnyxe6Horo noeegeHus (nanee — Kopekc) npepncraenset
coboii cBOf O6LMX MPUHLMMOB NPOCECCUOHAMNBHOM CnyxebHON STUKM U OCHOBHbIX
NpaBusl CryeOHOro noBeAeHUsl, KOTOPbIMUA AOMKHbI PYKOBOLCTBOBAThCS paboTHUKK
MexpervoHanbHoro o6LlecTBeHHOro yupexpeHuss «UHCTUTYT WHXEHEepHON U3NKM»
(Aanee — UHCTUTYT) HE3aBMCUMO OT 3aHUMaEMON UMY AOHKHOCTMY.

1.2. Kaxgbli paboTHUK WHCTUTYTa [OMKEH NpUHUMATL BCe HeobxoauMble Mepbl
ANs cobnioaeHns nonoxenuii Kogekca, a kaxablii rpaxkgaHuH Poccuiickoin depepavmm
BNpaBe oxuaate OT paboTHMKa MOBEAEHUS B OTHOLUEHMSIX C HUM B COOTBETCTBUM C
nonoxxeHuamu Kogekca.

1.3. 3HaHue u cobniogeHne paboTHUKAMM MONOXXEHWIA Kogekca siBnsieTcs ogHuM 13

KPUTEPMEB OLEHKN KayecTBa WX MPOCECCUOHarbHON [AEesiTENbHOCTM U TPYAOBOi
AUCLMNINHBI.

2. OcHOBHble 06513aHHOCTW, NPUHLMNLI U NpaBuna cnyxe6Horo noeBeaeHus
paboTHUkKoB

2.1. PaboTHUK 006513aH:

1) AoBpocoBecTHO MCNONHATL CBOM TPYAOBbIE 06S3aHHOCTMY, BO3MTOXEHHbIE Ha Hero
TPYAOBbLIM noroaopoM;

2) cobnioaaTh Npasuna BHYTPEHHErO TPYAOBOrO PaCcMOPSAKa:

3) cobniogath TPYAOBYIO AUCLMMNUHY;

4) BbINOSHATL YCTAHOBMEHHbLIE HOPMbI TPYAA;

) cobrnopate TpeboBaHUs MO oxpaHe Tpyaa 1 obecneyeHno 6e30nacHocTy TpyAa;

6) GepexHo oTHOCUTBLCA K UMyLLecTBY paboTogaTens (B TOM qvlcné K MMyLLIECTBY
TPeTbux  nul,  Haxopaswemycs 'y paboTopatens, ecnu paboTogaTtenb  HeceT
OTBETCTBEHHOCTb 38 COXPaHHOCTb 3TOrO UMYLLECTBA) U APYTUX PAGOTHUKOB;

7) He3aMeAanMTENbHO  COOBLUMUTD paboTtogatenio nubo HenocpeCcTBEHHOMY
PYKOBOAMTENIO O BOBHUKHOBEHUM CUTyaLMW, NPeACTaBASIOLLEN Yrpo3sy XX13Hu 1 300POBbI0
niofei, CoxpaHHOCTM umyLecTBa paboToaaTtens (B TOM ymche UMmyLLlecTBa TpeTbMX NuL,
Haxopswerocss y paboTopaTtens, ecnu paboTopaTenb HECET OTBETCTBEHHOCTH 3a
COXPaHHOCTb 3TOro MMyLLECTBa).

2.2. OCHOBHbIE NMPUHLMMLI CryebHOro noBefeHUsi paboTHUKOB SBMSIOTCH OCHOBOI

noBefeHus rpaxgaH B CBA3U ¢ HaxoXXAeHnem nux B Tpya0BbIX OTHOLLEHUSIX C MHCTMTYTOM.
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2.3. PaboTHMKM, co3HaBasi OTBETCTBEHHOCTb nepen rpaxaaHamu, oOLIeCTBOM U
rocy4apcTBOM, NPU3BaHBbI:

1) ucxoanTtb M3 TOroO, YTO npusHaHve, cobniogeHve u 3awmrta npas W ceobop
HelioBeka 1 rpaxaaHuHa onpeaensitoT OCHOBHOW CMbICT U CopepKaHue AesTenbHOCTY
UHcTuTyT];

2) cobriopaTbe KoHcTutyuumio Poccuiickoi ®epnepauun, TpebosaHus denepanbHoro
SaKOHOAATENLCTBA W MHBLIX HOPMATMBHO-NPABOBLIX AKTOB, HE AOMycKaTb HapyLieHue
SaKOHOB U  WHbIX HOPMAaTWUBHbIX MNPAaBOBbIX aKTOB MCXOAS U3 MOSIUTUYECKOA,
SKOHOMMYECKON LienecoobpasHOCTy SIMGO Mo UHBLIM MOTUBAM: |

3) obecneunsats achpekTUBHYIO paboTy NHcTuTyTa; |

4) oCylLIeCTBNSATb  CBOK AEeSTEeNbHOCTh B npegenax npegmetTa U uenen
AesartenbHocTn NHcTUTyTA;

S) UCKNiovaTb  OENCTBUSI, CBSI3AHHbIE C  BAUSHUEM KaKmx-nvi6o NUYHBIX,
UIMYLLECTBEHHbIX ((PUHAHCOBBIX) U UHBIX MHTEPECOB, NPENATCTBYIOLMX AobpocoBecTHOMY
UCMNONHEH0 MU JOMKHOCTHBIX 06SI3aHHOCTEN; |

6) cobniogate GecnpucTpacTHOCTb, UCKIOYaIoLLY0 BO3MOXHOCTb BIIMSIHUS HA MUX
ACATENBHOCTb PELUSHNIA NONUTUYECKMX NAPTUI 1 OBLLECTBEHHBIX 06BEAUHEHNIA:

7) cobniogate HOPMbl NPOECCUOHANBLHON 3TUKM U npaswuna AenoBoro NoBeAeHus:

8) NPOSIBNATL KOPPEKTHOCTL U BHUMATENLHOCTD:

9) nposBnATbL TEPNMMOCTb U yBaXeHue K obblvasm 1 Tpaguumam Hapomoe Poccum
W APYyrMX rocyaapcTs, YYuTbiBaTb KyNbTYPHbIE U WHblE OCOBEHHOCTU  pasnUYHbIX
STHUYECKMX, coumanbHbIX rpynn U KOHdeccuit, cnocobcTBoBaTh MG)KHaLLMOHaﬂbHOMy n
MEXKOH(PECCMOHaNLHOMY COrnacuio;

10) BO3aepxMBaTLCH OT MOBEAEHMS, KOTOPOE MOFMO 6bl Bbi3BaTh COMHEHME B
AOOPOCOBECTHOM  UCMONMHEHUN PABGOTHUKOM  [OMKHOCTHBIX obsizaHHOCTEl, a Takke
n3beratb KOHMMUKTHLIX CUTYaLMii, CMOCOBHBIX HaHECTY ywepb ero penytauuu unm
aBsToputeTy UHCTUTYTA;

11) He mcnonb3oBaTh JOMKXHOCTHOE MOMOXEHUe npu peLleHnn BONpoCoB MUYHOMO
Xapakrepa;

12) BospgepxuBatbcsi OT  NyGRMYHBIX BbICKa3bIBaHWN, CYXOEHUIA U OLEHOK B
OTHOLLUEHUN NeATenbHOCTM WHCTUTYTa, ero pykoBOACTBA, €CAM 3TO He BXOAWUT B
AOIMKHOCTHbIE 06513aHHOCTU PaBOTHUKA;

13) cobniogate  ycTaHOBREHHble B WHctutyTe npaeuna npepoctasneHus
Cryxe6Homn uHdopmaLmm n nyGrMUHbIX BbICTYNNEHUNA;



14) yBaXuTenbHO OTHOCUTLCS K AESATENBLHOCTY npeacTaBuTenen cpeacTe MaccoBoii
WHOPMaLMK No UHGOPMUPOBaHUIO 06LLecTBa O pabote NHcTUTyTa, a Takke okasbiBaTb
coAenCTBUE B NONyYEHUN SOCTOBEPHON MHAOPMALMM B YCTaHOBIIEHHOM MOPSJKE;

15) NOCTOAHHO CTpeMUTbCS K OBECTEYEHUI0 Kak MOXHO Gonee 3pdeKTUBHOIrO
PacnopsixeHus pecypcamu, HaxoAAWNMUCA B cdhepe ero OTBETCTBEHHOCTY:

16) npoTuBoAECTBOBaTL NPOSIBNEHNAM KOPPYNLW U NPeANpUHUMATL MEpbI Mo ee
npodpunakTuke B NopsiaKe, yCTAaHOBNEHHOM [e/CTBYIOLLMM 3aKoHO4aTEeNbCTBOM;

17) NposBNATL  NPU  UCMOMHEHUM  [OIKHOCTHBIX OBS3aHHOCTEN YECTHOCTb,
BecrnpuctpactHocTb M cnpaBeAnMBOCTb, He AOMycKaTb KOPPYMUMOHHO OMacHoro
rnosefeHns (MoBE/EHUS, KOTOPOE MOXET BOCMPUHUMATLCA OKPYXKAKOLMMI Kak obeLlaHne
Wnn NpeanoxeHne fAavn B3ATKM, kak cornacue NpuHATb B3SITKY UK Kak npock6a o gade
B3ATKM NMOO kak BO3MOXHOCTb COBEPLUMTbL MHOE KOPPYNLMOHHOE npaBOHapyu.leHme).

2.4 B uensx npoTUBOAENCTBUS KOPPYNLM PaboTHNKY pekomeHayeTcs:

1) ysegomnaTe paboTopartens, opraHbl MPOKypaTypbl, NPaBOOXpPaHUTENbHbIE
OopraHbl 06¢C Bcex criy4asx obpalleHust kK paBoTHUKY KakuX-NNGOo NnL B LENSX CKIOHEHMS K
COBEPLLEHIO KOPPYMLIMOHHBIX NPaBOHAPYLLIEHUIA;

2)He nmnony4aTb B CBS3W C WCMOMHEHUEM [OOMKHOCTHBLIX OBS3aHHOCTEN
BOSHarpaXkAeHUst  OT  hM3NYECKUX W IOPUAMYECKUX NUL  (MOAApKU,  JEHexXHoe
BO3HarpaxieHue, ccyfel, ycnyru MatepuanbHoro xapakrtepa, nnaty 3a bassneqeﬂwﬂ,
OTABIX, 3@ MOMNb30BaHNE TPAHCMOPTOM U MHbIE BO3HArPaXkaeH!s!);

3) NpuHMMaTL Mepbl NO HEeAONYLUEHWUIO BO3HUKHOBEHUS! KOHMMKTA UHTEPECOB U
YPErynupoBaHuio BOSHUKLLMX CIly4aeB KOHMMMKTA WHTEPEecoB, He nbnyCKaTb npu
WCMONHEHNN  [OMKHOCTHLIX 0053aHHOCTEN NUYHYI0  3aUHTEPECOBAHHOCT, KoTopasi
MPMBOANT WNN MOXET NPUBECTU K KOH(IUKTY MHTEPECOB, YBEAOMNATL paboToaaTens o
BO3HUKLLEM KOH(PIIMKTE MHTEPECOB UMM O BO3MOXHOCTU €ro BO3HMKHOBéHMF|, KaK TOSbKO
€My cTaHeT 06 3TOM U3BECTHO.

2.5. PaboTHrk MoxeT obpabaTsiBaTh 1 nepeaasath CryebHyo nHopmaumio npu
COOnIoAeHNN OeicTBYIOLMX B WHcTuTyTe HOpM 1 TpeGoBaHmi, NPUHSATLIX B COOTBETCTRYL
C 3akoHoAaTenbcTBOM Poccuiickoin Pefepavmm.

2.6. PabotHuk o6si3aH npuHUMaTbL COOTBETCTBYOLLNE Mepbl MO obecneyeHuro
GesonacHoCTM M KOHMMAEHUMANBHOCTY WHopmMaLuuy, 3a HecaHKLl,VIOHI/IpOBaHHoe
PasrnallieHne KoTopoii OH HECET OTBETCTBEHHOCTbL UK (M) KOTOpas cTana u3BecTHa emMy B
CBA3W C UCMOSTHEHUEM UM AOSMKHOCTHbIX 06513aHHOCTEIA.

2.7. PaboTHuK, HafeneHHbI’ OpraHu3aunoHHo-pacnopsanTeNibHbIMU
NOMTHOMO4MAMU MO OTHOLUEHWIO K APYrMM PaGOoTHUKAM, LOSIKEH CTPeMUTbCA BbITb ANs HUX
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obpasuom npodeccuoHanunsma, GesynpeuHoli  penyTaumu, crnocobcTBoBaTh
OpMUpPOBaHMIO B OpraHuWsauum nubo ee nogpazgeneHnn GnaronpusTHoro ans
3hpeKTMBHON paboThbi MOPasIbHO-NCUXONOTMYECKOro KNMMATA.

2.8. PaboTHuK, HafeneHHbIl OpraHusauMoHHO-pacnopsanTENbHLIMM
MONHOMOYMAMM MO OTHOLLEHUIO K APYIMM paGOTHUKAM, NPU3BaH:

1) NnpuHUMATL Mepbl Mo NpefynpexaeHnio KoppynuumM, a Takke MEpbl K TOMYy,
4TOBbI NOAUMHEHHbIE €My PaGOTHUKW He AOMYCKANN KOPPYNLMOHHO OMNacHoOro noseaeHUs,
CBOUM INYHbIM MOBeAeHUeM MoAaBaTh MNPUMEP YECTHOCTMU, GecnpuctpactHocT 1
crnpaBeaIMBOCTY;

2) He fonyckaTb Cry4YaeB MPUHYXAEHUS PaBOTHUKOB K YYAcTUIO B OEATENbHOCTY
NONUTUYECKUX NAPTUIA, OOLLIECTBEHHbIX 06 BEANHEHNI U PENMINO3HBLIX OpraHU3aLMii:

3) No BO3MOXHOCTU NPUHMMATL Mepbl MO NPEAOTBPALLEHMIO UMK yperynupoBaHmio
KOH(IIKTA MHTEPECOB B Crlyyae, €CMM eMy CTano M3BECTHO O BO3HUKHOBEHMM y

PabOTHUKA NNYHOI 3aMHTEPECOBaHHOCTM, KoTopas NPUBOAUT UNU MOXET NPUBECTU K
KOHMNUKTY MHTEpPECOB.

3. PekomeHpaTencHble 3TUuYeckMe npaBuna cnyxebHoro noBeAeHus
paboTHUKOB

3.1.B cnyxeGHOM noBegeHUU paboTHMKy  HeobxoaMmo  ucxoguTb U3
KOHCTUTYLIMOHHBIX MOMOXEHNA O TOM, YTO YEeroBeK, ero npasa W CBOGOAbLI SIBNSIOTCS
BbICLLEN LIEHHOCTbIO U KaXObl [PaXKOaHUH UMeeT npaBoO Ha HEMNPUKOCHOBEHHOCTb

HaCTHOW XM3HW, FIMYHYI0O W CEMENHYI0 TallHy, 3alunTy 4ecTW, AOCTOMHCTBA, CBOEro
[06poro UMeHw.

3.2. B cnyxebHoM nosegeHuu PaboTHUK BO3EPKUBAETCS OT:

1) nioboro BMaa BbickasbiBaHWA U AENCTBMN ANCKPUMUHALIMOHHOIO XapakTepa no
fipUsHakam nona, BospacTta, pachl, HALMOHANBHOCTY, A3bIKa, PaKAAHCTBA, coumarnbHoro,
UMYLLECTBEHHOTO WNKN CEMEWHOrO MONOXEHWS, MONMUTUYECKUX WU PENUrMosHbixX
npeanoyYTeHui;

2) rpy6ocTu, NposiBNEHNin NPeHeBPEXUTENBHOTO TOHa, 3aHOCYMBOCTU, NPEAB3ATLIX
3ameyaHuil, NpeabABNEeHNs! HENPaBOMEpHbIX, He3acny>XeHHbIX OOBUHEHMIA;

3) yrpos, ocKopBUTEnbHbIX BbIPXXEHWUIA UNN pennuk, OeincTeui, NPEenATCTBYOLLNX
HOPMasnbHOMY OGLLEHMIO UMW NPOBOLMPYIOLLMX NPOTUBOMNpaBHOE NOBEAEHUE;

4) NPUHSITUS MUK, KyPEHUS! BO BPeMsi CryxebBHbIX coBellaHuii, Becen, MHOro
Cnyxe0OHOro obLWeHws ¢ rpaaaHamum.



3.3. Pa60THMK|(| npussaHbl CcrnocobcTBOBaTb CBOMM CIYXXEOHbIM NoOBeAEHUEM
YCTaHOBMNEHUIO B  KOMMEKTUBE [enoBblX B3aWMOOTHOLLUEHWA W  KOHCTPYKTUBHOIO
COTpyAHNYecTBa p,pyrbc ApYyrom.

3.4. PabOTHUKM OOMKHbI ObITb BEXMBLIMU, A0OPOXENaTENBHBIMUA, KOPPEKTHBIMU,
BHMMATENbHLIMU N MPOABNATE TEPNUMOCTb B OOLLEHUM C rpaXkaaHaMKU U KONNeramu.

3.5. BHewHwni Bug paboTHUKA NPU UCMONTHEHUN UM JJ,OJ'I)KHCCTHbIX obasaHHOCTEN B
3aBMCMMOCTW OT YCrOBMW TPYAOBOM [OEATENbHOCTUM LOMMKEH crnocobcTBoBaTh
YBaXWUTEMNbHOMY OTHOLUEHUIO rpaxpaH K WHCTUTYTy, a Takke, npu HeobxoaumocTw,
COOTBETCTBOBATL OBLUENPUHATOMY AEMOBOMY CTUIIIO, KOTOPbIN OTNNYAIOT CAEPXKAHHOCTD,

TPaAULMOHHOCTb, aKKypaTHOCTb.



