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1. O6Lwmne nonoxeHus

1.1. Monutuka MexpermoHansHoro oOLWECTBEHHOro yuypexaeHuss  «MHCTUTyT
nUHxXeHepHon duankn» (Janee — WHCTUTYT) B OTHOWEHMM nopsgka obpaboTku
nepcoHarnbHbIX [daHHbIX CYOBLEKTOB MNepcoHanbHbiX [AaHHbiX (danee — [lonuTuka)
pa3paboTaHa B LEensax 3alnTbl 3aKOHHbIX NpaB 1 cBoOoA cybbekTa nepcoHanbHbIX AaHHbIX
npu obpaboTke ero nepcoHanbHbIX AaHHbIX WHCTUTYTOM, B TOM 4ucne, 3awuThbl
KOHCTUTYUMOHHbIX NMpaB rpaxgaHnuHa Ha HENPUKOCHOBEHHOCTb YaCTHOW XXWU3HWU, NUYHYKO ”
CeMeliHyl TalHy, B pamkax peanusauum PegepanbHoro 3akoHa «O nepcoHarbHbIX
AaHHbIX» N2 152-03 o1 27.07.2006 T.

1.2. MNonutuka WHcTUTyTa onpenenseTr OCHOBHble MPUHLMUMLI, LEnu, YCrioBust u
crnocobbl 00paboTkyM nepcoHanbHbiX AaHHbIX (Janee — TM[H), cnyyanm u oCcOBEHHOCTH
obpaboTkn MNMOH, nepeyHn cybbekTtoB U obpabaTbiBaembix B WHcTtutyTe TOH, dyHKUUK
MHuctutyta npum ux obpaboTke, npaBa CyOBLEKTOB MepcoHaribHbIX AaHHbIX, a Takke
peanusyemble TpeboBaHMA K 3aliMTe MNEepCOHarnbHbIX AaHHbIX U KOHPUAEHUNanbHOCTY
TaKuUX JaHHbIX;

1.3. Monutuka paspabotaHa ¢ yyetom TpeboBaHuh KoHcTuTyumm PO,
3aKoHO4aTEeNbHbIX M WHbIX HOPMaTMBHO-NPaBOBbIX akToB P® B obractu nepcoHarnbHbIX
OaHHbIX 1 3aLMTbl MHGOPMaLNW;

1.4. MonoxeHuss TlonuTUKM cnyxaT OCHOBOW [Ansi  pa3paboTku  rioKanbHbIX
HOPMAaTMBHbIX aKTOB MIHCTUTYTA, pernameHTupyoLwmx Bonpockbl 06paboTtku u awutsl MOH;

1.5. dJencteue Hactosiwen [lonuTukm pacnpocTpaHAeTCa Ha BCe onepauuu,
cosepwaemMmble OnepaTopoM C NepcOoHanbHbIMW LAHHLIMW C UCMOMb30OBaHUWEM CpPEACTB
aBTOoMaTuMsauuu, B TOM Yucrne B MHOPMaLNOHHO-TENEKOMMYHUKALMOHHLIX CeTsax, unu 6es
NCMONb30BaHUA TaKUX CpPeacTB, ecnu obpaboTka nepcoHanbHbIX AaHHbIX 6e3
NCMonMb30BaHUA Takux CpeacTB COOTBETCTBYET XapakTtepy AeWcTeBuin (onepauuin),
coBepLllaeMbIX C nepcoHarbHbIMU AAHHBIMU C UCNONb30BaHNEM CpeaCcTB aBToMaTu3aunm,
TO €eCTb MO3BOMAET OCYLIECTBNATL B COOTBETCTBUM C 3a4aHHbIM anropuTMOM MOUCK
nepcoHarbHbIX AaHHbIX, 3a(pUKCUPOBAHHBLIX HA MaTepuarnbHOM HOCUTENE N CoaepXKaLLnXCS
B KapTOTeKax Unm NHbIX CUCTEMATU3UPOBAHHBIX COBPAHUAX NEPCOHANbHbIX AaHHbIX, U (1N)
AOCTYN K TaKuM NepcoHanbHbIM AaHHbIM;

1.6. 3akoHoAaTeNbHbIE N UHbIE HOPMATMBHO-NPaBOBble akTbl PP, B cOOTBETCTBUM C

KOTOPbIMU OnpejerieHa MonuTuka:
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— Tpynosown Kogekc P®;

— 'paxxgaHckumn Kogekc PO;

— ®3 "O nepcoHanbHbIx gaHHbIX" Ne 152-93 ot 27.07.2006 r;

— ®3 "O6 uHopmaLn, MHPOPMALIMOHHBIX TEXHOSOTUSIX 1 O 3aLuTe MHdopmaLumn”
Ne 149-93 o1 27.07.2006;

— Ykas MNpesngeHTta PO "O6 ytBepxaeHnn lNepeyHa cBeAeHunin KoHpuaeHLmansHoro
xapakTtepa" Ne 188 o1 06.03.1997 r. (pea. ot 13.07.2015r.);

— MocTtaHoBnenne [paeutensctea PO "O6 yTtBepxaeHun [lonoxeHus 06
ocobeHHOCTsX 00paboTKM NepcoHanbHbIX JAHHbIX, OCYLLIECTBNAeMOon 6e3 NCcnonb3oBaHns
cpeacTte asTomatusauuun” Ne 687 ot 15.09.2008 r;

— MocTaHoBrneHne [paButensctea P® "OO6 yTBepxaeHun TpeboBaHui K
MaTepuanbHbIM HOCUTENSAM OWOMETPUYECKNX MNEPCOHarnbHbIX AaHHbIX W TEXHONOoruam
XpaHEeHUs Takux AaHHbIX BHE MHPOPMAaLMOHHbIX CUCTEM NepcoHarnbHbIX AaHHbIX" Ne 512 ot
06.07.2008 r;

— MocTaHoBneHune lMpaButensctea PO "O6 yTBepxaeHun TpeboBaHui K 3awute
NepcoHarnbHbIX JaHHbIX Npu ux 0b6paboTke B MHAPOPMALMOHHBLIX CUCTEMAX NepCoHaNbHbIX
gaHHbIX" Ne 1119 o1 01.11.2012 r;

— MNpukas ®CTIOK Poccum (pea. ot 14.05.2020) "O6 yrtBepxaeHun CoctaBa u
coaepXaHusi OpraHM3auUMOHHBIX U TEeXHUYeckux Mep no obecneyeHuio GesonacHOCTU
nepcoHanbHbIX AaHHbIX NpU nx 06paboTke B MHPOPMALMOHHBLIX CUCTEMAX MEepPCOHarnbHbIX
naHHbIX" Ne 21 o1 18.02.2013 r;

—pukas PockomHagsopa "O6 yTBepxaeHun TpeboBaHWA W METOAOB MO
obe3nuymBaHNO NepcoHarnbHbIX AaHHbIX' (BMecTe ¢ "TpeboBaHnsmu M meTodamu Mo
06e3nnYnBaHnio NepcoHarnbHbIX AaHHbIX, 0bpabaTbiBaeMbIX B MIHPOPMaLIMOHHBLIX CUCTEMAX
NMepcoHarnbHbIX AaHHbIX, B T.4. CO34aHHbIX U (PYHKLUMNOHUPYIOLWNX B paMKax peanusauuu
degepanbHbix Uenesbix nporpamm™) Ne 996 ot 05.09.2013 r;

- "MeTogunyeckue pekomMeHgauum no NpUMEHEHUo npukasa PockomHazsopa oT 5
ceHTA6psa 2013 r. N 996 "O6 yTtBepxaeHun TpeboBaHMin 1 METOLOB MO 06E3NNYMBAHUIO
nepcoHarnbHbIX gaHHbIX" (yTB. PockomHaasopom 13.12.2013 r.);

— [NocTtaHosneHune lneHyma BepxoBHoro Cyga P® ot 17.03.2004 N 2 (pea. ot

24.11.2015) "O npumeHeHumn cygamu PP Tpygosoro kogekca Poccuiickoit egepaumm”;
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2. OCHOBHbLIe NOHATUA, ucnosnb3yembie B Nonutuke UHCTUTYTa

2.1. MoHsTus, cogepxatmecs B cT. 3 3 "O nepcoHanbHbIX AaHHbIX" 1 cT. 2 $3 "06
nHdopMauun, MHPOPMALIMOHHBIX TEXHOMOMMSX U O 3aLuuTe nHopMaumm" NCnosb3yTcs B
HacToswwen [lonuTuke ¢ aHanorMyHbIM 3Ha4YeHneM.

2.2. CyObeKkT nepcoHanbHbiX faHHbiX (Janee — cybbekT [M[H): pusnyeckoe nuuo
(rpaxpaHuH P), npegoctasnsiowee Onepartopy Ans 00paboTku onpeaeneHHbli nepeyeHb
cBefeHunn (nepcoHanbHble AaHHble) 0 cebe, B 0O6beme, JOCTAaTOMHOM AN AOCTUXEHUS
KOHKPETHbIX Lenein obpaboTku, 3aseneHHbix OnepaTtopoMm, nNpu 3TOM JeilcTsyiollee

0OCO3HaHHO, Ha A0OPOBONbLHOW OCHOBE U B CBOUX MHTEpPECaX.

3. Llenn o6paboTku, 00 bem 1 kKateropumn obpadartbiBaembix MNOH

3.1. lNepcoHanbHble gaHHble obpabatsiBatoTca VIHcTuTyTOM ([danee — Onepatop) B
cnegyowmx Lensax:

— 3aKryeHne TPyaoBbIX OTHOLLUEHWI, BeAeHue KagpoBon paboTbl U opraHusauma
KaapoBoro yyeta paboTHUKOB (KagpoBOE AEenonpou3BOACTBO), perynupoBaHue TpynoBbiX
OTHOLLEHUN 1 BOMPOCOB, HEMNOCPEACTBEHHO CBA3AHHbLIX C HUMMU (OOy4yeHue, noBbileHue
KBanudukaumm n T.n.);

— NpuUBrieYeHne couckaTenen m oToOp KaHOMAATOB Ha 3amellaeMble BaKaHTHble
AOIMKHOCTU ANSA 3aKMOYEHUs C HUMU B AanbHENLLEM TPYA0BbIX OTHOLLEHUI;

— ocyLlecTBMeHne afMUHUCTPATUBHON U (PHAHCOBO-XO3ANCTBEHHON AEATENbHOCTU
UHCcTuTyTA;

— NAeHTUduKaumMs CTOPOH [OroBOpPOB (KOHTpAreHToB), BeAeHWe (NoAroToBka,
3aKkritodeHune, UCnornHeHne, npoaneHue, npekpalleHue) 4OroBOpoB rpaXKaaHCKo-NpaBoBOro
Xapakrepa ¢ KOHTpareHTamu, B T.4. C LieMblo OCYLLECTBNEHUS KOMMeEPYECKON AeATENbHOCTH;

— ocyulecTBrieHne  (PyHKUMWA, MOMHOMOYUA 1n 00A3aHHOCTEN, BO3MOXEHHbIX
3akoHogaTtenbcTtBoM PO Ha NHCTUTyT, Kak Ha topuandeckoe nuuo;

— OCylLleCcTBMEeHNne TnMpaB U 3aKOHHbIX MHTepecoB WHcTUTYyTAa B pamkax
OCYyLIECTBNEHUA Lenn W BUOOB AEATENbHOCTU, NPeAyCMOTPEHHbIX YCTaBOM W WUHbIMU
nokKanbHbIMX HOpMaTUBHbIMKU akTamu MHCTUTYTa, B T.4. 3awimTta nHTEpecoB NHCTuTyTa B
cynebHom nopsaake;
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— UCMOJTHEHME cyAebHbIX aKTOB, aKTOB APYrMx OpraHoB WM AOJIKHOCTHbIX nuL,
noanexalyux UCNnonHeHnto B COOTBETCTBUU C 3akoHoAaTenbCcTBOM PP 06 ncnonHUTensHOM
Npoun3BOACTBE;

— hbopMMpOBaHUNE CMpPaBOYHbIX MaTtepuanoB AN BHYTPEHHero MHAOopmMaunoHHOro
obecneyeHns AeaTenbHOCTU VIHCTUTYTa;

— ANS 3aWWUThl XWU3HKU, 3[0POBbS UMK WHbIX XXU3HEHHO BaXKHbIX MHTEPECOB CyObekTa
NnepcoHarbHbIX AAHHbIX;

— obecneyeHne 6esonacHOCTM paboTHUKOB M noceTuTenen MHctutyTa, obecneyeHue
COXpPaHHOCTY MMYyLLecTBa (OpraHu3aumnsi NPOMyCKHOro U BHYTPMOOBEKTOBOrO pexuma);

— NpoBepKa OOCTOBEPHOCTY CBEAEHUI, NpeocTaBnsemMbix cydbekTom [MH;

— npegocTaBneHne OTBETOB Ha 3anpocbl cybbektoB [1H, paccMoTpeHue
obpallueHuin rpaxaaH;

— NPOTMBOAENCTBMNE KOpPYNLmu,

— bOopMUPOBAHNE W aHanNu3 CTAaTUCTUYECKUX [JaHHbIX B paMKax [OCTUMXKEHUS
nuccnegoBaTenbCKux Lenen (npu ycrioBum nx obesnmunsaHuns);

—no TpeboBaHUAM MOMHOMOYHbIX T[OCY4apCTBEHHbIX OpPraHoB B  Ccriyyasx,
npeaycmoTpeHHblXx @3 "O nepcoHanbHbIX AaHHbIX",;

— B MHbIX 3aKOHHbIX Lensx (pykoBoAcTBysicb CT. 6 ®3 "O nepcoHanbHbIX AaHHbIX");

3.2. Oneparop, obpabaTbiBaeT 3anpalumBaemble (npepocTaBnsembie)
nepcoHarnbHble AaHHble cybbekToB [1H B 0o6beme, Heob6XxoAMMOM M AOCTAaTOYHOM Afis
OOCTXKeHUaA uenen obpaboTku:

— obLwume nepcoHanbHble AaHHble cybbekTa [NH (NnuyHas nHdopmaunsa PU3n4eckoro
nuua);

— creuunanbHble KaTeropuu mnepcoHanbHbiXx AaHHbiX (OnepaTtop obpabatbiBaeT
CBeZlEHNs1 O coUManbHOM MOMOXEHUMN N COLManbHbIX NbroTax, KOTopble NpeAoCTaBATCA
B COOTBETCTBUWM C 3akoHogaTenbCTBOM PP, cBeageHus 06 orpaHuyeHusx no 340poBblio,
WHBANMOHOCTKU, CyaAuMocTu (B nopsiake, yctaHoBrneHHoM ®3 "O nepcoHanbHbIX AaHHbIX").

— NnepcoHanbHble AaHHble, paspelleHHble CyOBbeKTOM MepCcoHaribHbIX AaHHbIX AN
pacnpocTpaHeHua (Ha OCHOBaHMKM cornacus cybbekTa nepcoHanbHbIX AaHHbIX Ha
pacnpocTpaHeHne ¢ cobnogeHneM YCTaHOBMEHHbIX CYOBbEKTOM MepCOoHanbHbIX AaHHbIX
3anpeToB U ycrnosuin Ha 06paboTKy NepcoHanbHbIX AaHHbIX);

== 6momeTpmquKme nepcoHarnbHble OaHHbIE OnepaTopOM O6pa6aTblBaPOTCﬂ B Buae
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doTonsobpakeHunih paboTHukoB B cucteme CKY/l ¢ Lenbio nponycka Ha TeppuTopuio;

3.3. CBefeHusl, KacalLWMUXCs  PacoBOW,  HAUMOHANbHOM  MPUHAANEXHOCTH,
MONMUTUYECKUX B3rMAO0B, PENUIMO3HbBIX UNK dunocodcknx yoexaeHnin, UHTUMHON XU3HN,
WHcTuTtyTOM He obpabatbiBatoTcs U He 3anpawumBatTcs y cybbekTa MNH);

3.4. CBegeHuss 06 uMyLLLEeCTBEHHOM MonoXxeHun u poxogax cybwvekra [1H
OnepaTopom He 3anpalunBaoTCs;

3.5. lNepeyeHb nepcoHanbHbIX AaHHbIX, obpabaTbiBaemMbix OnepaTopom (C y4yeToM
uernen obpaboTkn NnepcoHanbHbIX AaHHbIX, YKa3aHHbIX B M. 3.1):

— hamunus, ums, otyecTso cybbvekTa MNAH;

— AaTa n MecTo pOXAEHNS;

— CBEEHUS O rPaK4aHCTBE;

— agpec pernctpaunmn n dakTn4eckoro MecTa xutenbcTtea (npebbiBaHnS);

— AaHHble OOKYMEHTa, YAOCTOBEpPSIOLEro NMYHOCTb (Cepusi, HOMep, CBeAeHus O
BblABLLEM €ro opraHe u garte Bblgayn);

— CBE[IEHUA O COCTaBe CEMbM U CEMENHOE NOSTOXEHNE;

— cBegeHusa ob obpasoBaHuu/npodeccun (konum AunNIIOMoB/CBUAETENBCTB B T.4. O
NOBbILLIEHUN KBanudukauum, LONOMHUTENbHOM ob6pasoBaHun, 06 YYeHbIX 3BaHUAX U
CTEMEHAX, BMAAEHUN WHOCTPAHHLIMU SA3blkaMW, HanU4YUU cneunanbHbIX 3HaHUA W©
NoAroTOBKW U Np.);

— CBeZleHUsa O TPyAOBOW AEATENBbHOCTU U/NNKM BOUHCKOW crnyx0e (NpeaLuecTBYOLWNX
MecTax paboTbl Unu Cnyx0Obl, 3aHMMaEMbIX paHee AOMKHOCTAX, BOMHCKOM y4eTe, BOMHCKMX
UNu cneuunanbHbIX 3BaHWUSAX, KMACCHbIX YMHAX, FOCYAAPCTBEHHbIX U BEAOMCTBEHHbIX
Harpagax v JOKYMeHTax, NOATBEPXAAIOLNX 3TN CBEAEHUS);

— WHH, CHUNC,;

— AaHHble O AONYCKe K CBEAEHUSAM, COCTaBMASAOLNM rocyaapCTBEHHYIO TalHY;

— KOHTaKTHass uHdopmMauns (Homep TenedoHa, aAapec 3JNEeKTPOHHOM MNOoYThl,
NMOYTOBbLIN agpec);

— poTorpadms (He ABNAETCS NepcoHanbHbIMU OMOMETPUYECKUMU JAHHBIMN);

— aHKeTHble JaHHble, coAepXKallne B T.4. aBToOMorpaduyeckme CBeAeHus;
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4. Kateropuu cy6bektos MNAOH

4.1. B ViHcTuTyTe onpeaeneHsl crnegyolime kateropum cybbekTos [MH:

— paboTHukn WHcTUTyTa M UX Onuskne POACTBEHHUKU (MepcoHarnbHble AaHHbIe
[laHHOW KkaTeropuu obOpabatbiBatotcas Onepatopom B 0b6beme, MpPeayCMOTPEHHOM
yHuduumposaHHon coopmoii Ne T-2, nubo B crnyyasx, yCTaHOBMEHHbIX 3aKOHO4aTENbCTBOM
P® (odopmneHne coumanbHbIX BbINAAT W anuMeHToB, OdOpMIieHMe Jomnycka K
rocyapCTBEHHOWN TalHe);

— ObiBLUME PabOTHUKK (MEepcoHarnbHble AaHHble JaHHOW kaTeropun obpabaTbiBaloTCs
OnepaTtopom B nopsiake GyxranTepckoro U HamoroBoro yyeta, B Te4eHWuW S5 NeT ¢ Aathbl
YBOSbHEHWUS, @ TaKKe B paMKax apXMBHOIO XpaHEHUS, Ha CPOK 75 neT);

— KaHgugaTtbl (couckarenu);

— KIMUEHTbI K KOHTpareHTbl (1 NX NnpeacraBuTenu);

— NUua, HaxoAsAllMecs B KagpoBom pesepBe (U3 yucna paboTtHukoB WHcTUTyTa) B

cnyyae hopMUpoBaHMs Takoro pesepsa.

5. YcnoBusi n cnoco6bl o6pabotku MOH

5.1. OnepaTtop nomny4yaeT nepcoHanbHble AaHHble PUINYECKOro nNuua (KOHTpareHTa)
nyTem:

— cBepkn nuyHoctu cybvekta [1OH (3aTpeboBaHue opurnHanos [OKYMEHTOB,
CNUYEHNE X C UMEIOLLUMUCS KONUAMN);

— MPOBEPKN [LOCTOBEPHOCTU CBEAEHWN, YKA3aHHbIX KOHTPaAreHTOM B rpa)4aHCKo-
NpaBOBOM [JOroBOpe, 3aKnto4yaeMoM C 3TUM KOHTpareHToMm (Ha OCHOBaHUN NpeabABnAeMbIX
UM [OKYMEHTOB oOnepaTtopy W/WnNu Ha OCHOBaHUM Yxe wumerowmxca y Onepatopa
AOKYMEHTOB);

— CHATMEM CBETOKOMU (CKaHUpOBaHMEM) B LiIMGOPOBOM BUAE UIA KONMPOBAHUEM Ha
BymMaxHbIi HOCUTENb OPUrMHANOB [OOKYMEHTOB, 3aTpeboBaHHbIX Yy cybbekta [OH C
nocneayowmm ssogom Yyepes APM nonyveHHon nHgpopmauum 8 UCTI10H;

— BHECEHWEM CBefeHUW B Y4yeTHble (opMbl (HA OyMaXKHbIX HOCUTENSAX) Wnu
dopmuposaHmem 6GaHka nNepcoHanbHbIX AaHHbIX B aBTOMATU3UPOBAHHOW 3MEKTPOHHOW

cucteme;
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— BbINOMHEHUEM UHbIX ONepaLuuii, CBSi3aHHbIX ¢ 06paboTkon nonyyeHHbIX MH.

5.2. ObpaboTka  nepcoHanbHbiXx  AaHHbix  OnepaTopoM  OCYLLEeCTBNAETCA
cneaylowumm cnocobamu:

— HeaBTOMaTMU3NpoBaHHas obpaboTka NnepcoHanbHbIX AAHHbIX;

— aBTOMaTU3NpoBaHHasi o0OpaboTka nepcoHanbHbIX [AaHHbIX C  nepegadvent
MONy4YeHHON MHOpMaLMM No MHDOPMALMOHHO-TENEKOMMYHUKALMOHHBIM ceTaM unu 6e3
TaKkoBoOW;

— CMellaHHasa obpaboTka NepCoHanbHbIX AAHHbIX;

5.3. MNpouecc cbopa n nocneaytowlen obpadoTku NIH ocywectenaeTcs Onepatopom
Ha crefyLnx yCcroBusx:

— 0bpaboTka nepcoHanbHbIX AaHHbIX OCYLLEecTBMAsieTcss C cornacus cybbekta
nepcoHarnbHbIX AaHHbIX Ha 06paboTKy ero NnepcoHanbHbIX AHHbIX;

— obpaboTka nepcoHanbHbIX [AaHHbIX HeoOxoauMa Ans  OCYLUECTBIIEHUS U
BbINOMHEHWUS BO3MOXEHHbIX 3aKoHoAaTenbCcTBOM PP Ha onepaTtopa (OyHKUNA, MOSTHOMOYMI
n 06A3aHHOCTEN;

— 0bpaboTka nepcoHanbHbIX AaHHbIX Heobxoauma ANns UCMOSIHEHUS [O0roBopa,
CTOpOHON KoTOoporo nubo BbirogonpuobpeTaTteneM UM nopyynuTenemMm Mo KOTOPOMY
ABMAETCA CYOBLEKT MepcoHanbHbIX AaHHbIX, a TakkKe ANA 3aKNi4yeHuss [orosopa Mo
MHUUMaTMBe cybbekTa nepcoHanbHbiX AaHHbIX WKW [OroBopa, MO KOTOPOMY CYGBEeKT
nepcoHarnbHbIX AaHHbIX ByaeT SBNATbLCA Bbirogonpuobperatenem unm nopydnTenem;

— obpaboTka nepcoHanbHbIX [AaHHbIX HeobxoAuMMa [Ans  YCTaHOBIEHUSA UMK
OCYLLeCTBIeHMsA npaB cybbekTa nepcoHarnbHbIX AaHHbIX WKW TPETbUX MWL, a PaBHO U B
CBSA3U C OCYLLEeCTBIEHMEM NPaBOCYAUS;

— 0bpaboTka nepcoHanbHbIX aHHbIX OCYLLIECTBIISETCA Ha 3aKOHHOI 1 cripaBeaIuBon
OCHOBE;

— cogepxaHne u obvem ob6pabotku [MOH [OOMKHbI COOTBETCTBOBATb YETKUM
3asiBNEHHbIM LieNIAM U OrpaHnymMBaTbCs UX AOCTUMKEHNEM;

— obpaboTke noanexart TONbKO NepcoHasnbHble AaHHbIE, KOTOPblE OTBEYAIOT LiensaMm
nx obpaboTkn. ObpabaTbiBaeMble NepcoHanbHbIe faHHbIE He A0MKHbI BblTb U3BLITOYHBIMY
MO OTHOLLEHUIO K 3asiBMEHHbIM LiensaM nx oopaboTku;

— He ponyckaetca obpabotka [H, HecoBMecTumas ¢ uensmu cbopa (nubo 6es

onpeaeneHHoi uenu). Takke, He JonyckaeTcs obbeanHeHne 6a3 AaHHbIX, CoaepXalLnxX
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nepcoHanbHble AaHHble, obpaboTka KOTOPbIX OCYLLECTBNAETCA B LENAX, HECOBMECTUMbIX
mMexay coboin;

— npu obpaboTke MN[H gomKHbI ObITb 06ecne4YeHbl TOYHOCTb NEPCOHANbHbIX AaHHbIX,
X OOCTaTOYHOCTb, @ B HEOOXOAMMBIX CIlyvyasiX U akTyanbHOCTb MO OTHOLLUEHUIO K Lensm
06paboTKM MepcoHanbHbIX AaHHbIX. VIHCTUTYTOM NpuHMMAalTCs Heobxoaumble Mepbl Mno
yAaneHuo Unm yToMHEHWIO HENOMHbIX (HETOYHbIX) AaHHbIX.

— WHcTuTtyT 6e3 cornacus cybbekTa nepcoHarnbHbIX AaHHbIX He PacKpbIBAET TPETbUM
nMuam n He pacrnpocTpaHAeT NepcoHarnbHble AaHHbIe, ecrii MHOe He NpPeayCMOTPEHO
deneparnbHbIM 3aKoHOM (KOHMAEHUManbHocTb MNOH);

— obpabaTbiBaeMble nepcoHarnbHble faHHble YHUYTOXatTCcs Nnbo obesnnymnBatoTCs
no AOCTUXEeHUU Liernein o6paboTku unu B cryyae yTpaTbl HEOOXOAUMOCTY AOCTUXKEHUSA 3TUX
Lenewn, ecrnv NHOe He NPeayCMOTPEHO 3aKoHoaaTeNbCTBOM Pd;

— XpaHeHne nepcoHanbHbIX [AaHHbIX OOIDKHO  OCywecTBnsATbca B chopme,
no3BonsawoLLen onpedenntb cybbekTa NepcoHanbHbIX AaHHbIX He OO0rblue, Yem 3TOro
TpebyloT uenu obpaboTku NEPCOHarnbHbIX AaHHbLIX, €CMM CPOK XPaHEHWUS NepCcoHarnbHbIX
A2HHbIX He YycTaHoBneH deaeparnbHbiM 3aKOHOM, [OroBOPOM, CTOPOHOW KOTOPOrO,
BblrogonpuobpeTaTenemM unv nopy4nTenem no KOTOPoMy ABMNAETCHA CYyObeKT NnepcoHanbHbIX
OaHHbIX;

— obpabaTbiBaemble nepcoHanbHble [JaHHble MoAneXaT YHUUMTOXEHUIo nubo
00e3nnyYnBaHNI0 NO AOCTMKEHUMN Lieneil 06paboTkn Unu B criyyae yTpaTbl HE06XoaUMOCTH

B AOCTUXXEHUU 3TUX LIENEn, ecrnm NHoe He npegycMoTpeHo cbeuepaanblm 33aKOHOM.

6. NpaBa u o6A3aHHOCTU onepaTtopa.

6.1. lNpwn opraHnsauum npouecca o6paboTku MOH NHCTUTYT BRpase:

— TpeboBate oT cybbekta [1H npefocTaBneHns [OCTOBEPHbLIX CBeAeHWiA,
HeOOXOANMbIX AN AOCTUXKEHUS 3asBNIEHHbIX LUereil o06paboTkm U NpoBepsTb
[OCTOBEPHOCTb TaKUX CBEAEHUIA;

— TpeboBaTb OT cybbekta NepcoHarbHbIX AAHHLIX CBOEBPEMEHHOrO YTOYHEHMS
(akTyanusauun) npeaocTaBrneHHbIX CBEOEHWIA:

— OrpaHn4mMBaTthe A0OCTYN cyObekTa nepcoHanbHbIX AaHHbIX K ero nepcoHanbHbIM

AaHHbIM B ClyyasX, NnpeayCMOTPEHHbIX 3aKOHOM:;
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— MUCnosb3oBaTh MepcoHanbHble AaHHble cyObekTa 6e3 ero cornmacusi B criyvasx,
npeayCcMOTPEHHbIX 3aKOHOA4ATENbCTBOM;

— CaMOCTOSATENbHO onpeaensaTb Lenu obpadoTtkn n odbem obpabartsiBaembix [H;

— ocyulecTBnATb 06paboTky 6e3 yBeaoMMNeHMs1 YNOSTHOMOYEHHOro opraHa no 3awure
npae CyObEKTOB MNepcoHanbHbIX AaHHbIX, B Cry4yasx, NpPeAyCMOTPEHHbIX AEeNCTBYOLWNUM
3aKoHOAATENbCTBOM;

— 3aluMLLaTh CBOW 3aKOHHbIE NpaBa U MHTepechl B cyaebHoOM nopsiake.

6.2. iHcTutyT, npn obpaboTke MOH 0653aH:

- cobniogaTte npaBa cybwektoB [[H B 4YacTu npegocTaBrneHus UHdopmauuu o
Hanuuum y Hero B 0bpaboTke nepcoHarnbHbIX AaHHbIX, OTHOCALLMXCSA K COOTBETCTBYOLLEMY
CYOBbEeKTy 1 BO3MOXHOCTU O3HAKOMIIEHUS C 3TUMU CBEAEHMSIMW, HE HapyLias npu 3ToM
npaBa 1 3aKOHHbIE UHTEPECHl TPETbUX NULL;

—co3gaeatb GaHwk [1H (BBOAWTb [AaHHble B WMH(OPMALUOHHYI CUCTEMY
NepcoHanbHbIX [AaHHbIX) C JIMYHOrO MWCbMEHHOrO corfacusi CcyObekTa nepcoHarnbHbIX
AAHHbIX, €CNU NHOE He NpefyCMOTPEHO 3aKOHOM;

— obecneynTb 3anucb, CUCTEMATWU3ALMIO, HAKOMMEHWE, XPaHEHWE, YTOYHEHMe
(OBHOBMEHNE, W3MEHEHWE), WU3BMIEYEHUE MNEepCOoHarnbHbIX AaHHbIX U3NYECKUX nuL C
ucnonb3oBaHnem 6a3 AaHHbIX, HAXOAALMXCA Ha TeppuTopumn Po;

—Opatb cornacue Ha 06paboTKy nepcoHarbHbIX AAHHbIX HEMNOCPEACTBEHHO Y
CyObeKkTa nepcoHanbHbiX AaHHbIX. B cnyyae nomnydeHus cornacusi Ha 06paboTky
nepcoHarbHbIX AaHHbIX OT NpeacTaBuTens cybbekTa NepcoHanbHbIX AaHHbIX, MOTHOMOYUS
AaHHOro NpeAcTaBUTENs Ha Aady corfiacus oT MMeHM cyObekTa nepcoHarnbHbIX AaHHbIX
nposepsoTca MHCTUTYTOM;

— NUCbMEHHO OTBeYaTb Ha 3anpocbl cyobekToB [1[IH B YCTAHOBIEHHbIE 3aKOHOM
CpOKM;

— CBOEBPEMEHHO YCTpaHATb HapylleHWs [OEelCTBYIOLWIEro 3aKoHO4aTeNbCTBa,
AonylieHHble npu 0bpaboTke nepcoHanbHbIX AaHHbIX, N0 YTOYHEHUIO, BrIOKMPOBAHUIO U
YHUUTOXEHUIO NEPCOHArbHbIX AaHHBbIX;

— HasHayaTb 1ML, OTBETCTBEHHbIX 3a 00paboTKy nepcoHanbHbIX AaHHbIX,
onpeaenaTb nepevyeHb paboTHUKOB MIHCTUTYTA, AonyLUeHHbIX K obpaboTke MAH;

— Pa3bAcCHATb cybbekTy l[H opuanyeckue nocrneacTeus oTkasa NpenocTaBnsiTh

CBOW nepcoHarbHbl€ aHHbIE;
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— NpYHUMaTb Mepbl, HEOOXoaMMbIE U AOCTATOYHbIE ANA obecneyeHns BbIMOMHEeHNs
TpeboBaHui 3akoHogaTenbcTBa PP B 06nactn o0paboTky NnepcoHanbHbIX AHHbIX;
6.3. iHcTutyT, npun obpaboTke MNH HeceT OTBETCTBEHHOCTb neped cyobekTom NH

B YCTaHOBIEHHOM 3aKoHogaTtenbcTteom PP nopdanke;

7. NMpaBa cy6bekTa NnepcoHanbHbIX JaHHbIX.

7.1. Cybwekt IAH, cornawasice c¢ [lonuTukoil onepatopa no o6paboTke ero
nepcoHarnbHbIX AaHHbIX BNpaBe:

— 6e3Bo3mMe3gHO nonyyaTb OT onepaTopa CBeAeHUs O Hanuuunm B obpaboTke
NepCoHarnbHbIX [aHHbIX, OTHOCALUMXCA K HEMYy, HanpaBfsTb 3anpocbl onepaTopy O
npegocTtaBneHun ceegeHuin ob obpabotke ero lMOH M 0O3HaAKaMnMBaTbCA C TaKUMU
CBEAEHUSAMU;

— OT3blBaTb CBOE cornacue Ha obpaboTKy nepcoHarnbHbIX AaHHbIX;

— TpeboBaTb OT onepatopa YTOYHEHUSl, OIOKUPOBAHUS, YHUUYTOXEHUS €ro
nepCcoHanbHbIX AaHHbIX, B Cry4ae ecinu Takue gaHHble SABNATCA HETOUYHBIMU, HEMOSTHbIMMU,
yCTapeBLUMMMN UNK He ABNAITCA HeobXoAUMbIMU AN 3asBNEHHON Lenn o6paboTku;

— NpUHUMaTb NPeayCMOTPEHHblE OENCTBYIOLUMM 3aKOHOM Mepbl MO 3aliuTe CBOUX
npaB B T.4. obxanosaTb AeiicTBua/6e3aeiicTBe oneparopa B YNOMHOMOYEHHbIN OpraH no
3awuTe npaB CyObLEKTOB nepcoHanbHbIX AaHHbiXx (POCKOMHALS3OP), oTtcTtansaTth CBOU
npaesa u WHTepecbl B cyaebHom nopsake (TpeboBaTb BO3MELLEHWE YObITKOB UMK

KOMMNeHcauuo MmoparnbHoOro speaa).

8. Monutuka KoHcdbMpeHuManbHocTM UM obwme TpeboBaHMs K 3awWwmTe

nepcoHalibHbIX OaHHbIX pearnnlyeMble VIHCTVITyTOM.

8.1. HcTuTyT npn o6paboTke nepcoHarbHbIX JaHHLIX MPUHUMAET HeoGXoAUMble
npaBoBble, OpraHU3aLNOHHbIE U TEXHUYECKME MepbI AN 3aLUThl NePCOHanbHbIX AaHHbIX OT
HENPaBOMEPHOr0 UMM  CNy4alHOro [OCTyNa K HUM, YHUYTOXEHWUS, W3MEHEHWS,
OriokMpoBaHuUs, KOMMPOBAHWSA, NPEAOCTABNEHWUS, PACMPOCTPAHEHWS] MEePCOHambHbIX
AaHHBIX, @ TaKXKe OT UHbIX HEMPaBOMEPHbIX AECTBUI B OTHOLLEHNN NePCOHaNbHbIX AaHHbIX.

MHCTVITyTOM NPOBOAMTCA MNO3TAMNHbIA KOMMMEKC MepOonpuATUN, HanpaBJlEeHHbIX Ha
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orpaHuyeHue (uckniyeHue) goctyna K MNAH TpeTbux nuy,;

8.2. OCHOBHbIMM HanpaBneHUsAMM 3alUnTbl NepPCoHanbHbIX AaHHbIX cyObekTa [1[H
WNHcTuTyTOM 9BRstoTCA:

—3aWuTta OT BHELIHEro nocsaraTenbCcTBa (NpeaoTBpalleHne npoTuBonpaBHbIX
AENCTBUI TPETbUX NUL, HanNpaBrieHHbIX HA HE3aKOHHOE MOMy4YeHne nepcoHanbHbIX AaHHbIX
1 JanbHeuLWwmx onepauuin ¢ HUMN);

— aHanus u npegoTBpalleHne BHYTPEHHMX Yrpo3, CBA3aHHbIX C KOMNpoMeTauunen
(yTeykor) nepcoHarnbHbIX [aHHbIX, WX o00e3nunyeHHon o6paboTkon coTpyaHUKaMU
WHcTutyTa, 3awmMTon OT HECaHKUMOHUPOBAHHOrO AocTyna K MNH HeYyNnonHOMOYEHHbIMMY ANns
nx obpaboTku nuuamu, HapyleHuem nopsgka cbopa, XpaHEeHWs U YHUYTOXEHUS
NepCoHanbHbIX AAHHbIX;

8.3. ina 3awuTbl NepcoHanbHbIX AaHHbiX cybbekTtoB [1OH, WHCTUTYTOM
pa3pabaTbiBalOTCA W COBEPLUEHCTBYIOTCS BHYTPEHHWE JloKanbHble pacnopsauTerbHble
AOKYMEHTbI, pernameHTupylowmne nopsaok o0paboTku nepcoHanbHbIX [aHHbIX B
CTPYKTYPHbIX nogpasgenenusx MHcTutyTa;

8.4. IHCTUTYT He nopy4yaeT 06paboTKy NepcoHarnbHbIX A4aHHbIX TPETbUM NULAM;

8.5. TpaHcrpaHnyHas nepegaya MepcoHarnbHbIX — AaHHbIX  ONEpaTopoM  He
npeaycMoTpeHa U He NPOU3BOAUTCS;

8.6. PaboTHunkn WMHcTuTyTa, UMelowme AOCTYN K NepcoHarnbHbIM AaHHbIM, UMEKT
npaBo Mony4yaTb TOMbKO Te MepCOHallbHble OaHHble, KOTOpble HeobxogumMbl UM AONiS
BbINOMHEHNSI KOHKPETHbIX MPOLIECCOB;

8.7. PaboTHukn MHCTuTyTa, ocyllecTensitome npouecckl 06paboTtku MH, 6epyT Ha
cebsa 06A3aTenbCTBO O HEpasrnalleHun, TEM caMbiM NOATBEPXKAAIOT, YTO MOMyYeHHbIE UMU
nepcoHanbHble AaHHble MOryT BbiTb UCNOMb30BaHbI NMULLb B LENAX, ANs KOTOPbIX OHU ObInn
coobuleHbl (npegocTaBneHbl cybbektom [OH). O6s3aTenbCcTBO O HepasrmnalleHun
BbINoONHAET TpeboBaHusa 4.1 cT. 7; n.6 4.1 cT. 18.1 ®3 "O nepcoHanbHbIX AaHHbIX";

8.8. KoHdhunaeHumanbHOCTb MHopMaLMK - obBa3aTenbHoOe A BbiNOMHEHUS JTNLIOM,
nony4yMBLUAM OOCTYN K onpeneneHHon uHgopmauum, TpeboBaHue He nepepaBaTh TaKyto
MHopMaLmio TpeTbum nuuam 6Ge3 cornacus ee obBnapatens (n. 2 cr. 7 ®3 "O6
NHGOpMaLUK, UHDOPMALIMOHHBIX TEXHOMOIUAX U O 3alwmTe uHdopmaumn" Ne 149-d3 ot
27.07.2006 r.);

8.9. [NepcoHanbHble AaHHbIE, yKa3aHHble KOHTPareHTOM B rpaaaHCKO-NpaBoBOM

AOroBOpeE 3aKIMOYEHHOM C IHCTUTYTOM, TakKe HOCAT KOHUAEHUMANbHbIA XapakTep.
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9. 3akntouuTenbHbIe MOMCKHUSNA

9.1. Monutnka  aBnseTcs o0LWeanoCTYNHbIM  AOKYMEHTOM NHcTutyTa "
npeaycmaTpuBaeT BO3MOXHOCTE O2:aKOMMEHUs ModbIX NnuL, (HEOrpaHMYEHHbIN 4OCTYN) C
ee [AelcTBylOlen Bepcnen (peraiiineil) nyTem onyGrMkoBaHWsi B ceTu WMHTepHeT no
agpecy: https://iifrf.ru/

9.2. lNonutuka pencTByeT 6:CCPOYHO MOCHE YTBEPXAESHUA M 4O €€ 3aMeHbl HOBOI
Bepcuei. MIHCTUTYT uMeeT npaso BHOCUTb W3MEHEHUs B MonuTtuky ©e3 yBegomneHus
nobbix nuu. MonuTuka nepecvaTpuBaeTCs eXeroAHo ANs NoAAepXaHWus B akTyanbHOM
COCTOAHUM U aKTyanusupyeTcsa no mMepe HeobxogumocTu. Npu BHECEHUU U3MEHEHWI B
aKTyarnbHOW peaakuuMn ykasoiBaeTca fgata nocriegHero obHoeneHus. OBGHOBREHHast
(yTouHeHHas) pegakuma [or ATUKM BCTynaeT B CUMly C MOMEHTa ee pasMeLLeHMs Ha
ouumanbHom caiite VIHCTUTyTa;

9.3. lNonutuka AgocTynHa Ha oduuManbHOM canTe MHCTUTYTa B COOTBETCTBUM C
TpeboBaHuAMM n. 2 cT. 18.1 ®3 " O nepcoHanbHbIX AaHHbIX";

9.4. Bce oTHOWeHMs, Kacawlimecs 06paboTKu nepcoHasrbHbIX [aHHbIX, He
nony4ymBLLNE OTpaXeHUst B HacTosLen Monutuke, perynupyroTcs COrfMacHO MONOXEHUSM

3aKoHopaTtenbcTBa PO.
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